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ALPHA KAPPA ALPHA SORORITY INCORPORATED

Tau Chi Chapter
UNIVESITY OF ILLINOIS SPRINGFIELD

BY-LAWS

ALPHA KAPPA ALPHA SORORITY, INC.

ARTICLE I --NAME

This organization shall be known as undergrad chapter located in Springfield Illinois of Alpha Kappa Alpha Sorority, Incorporated.  The name shall be Tau Chi.  The chapter shall be composed of undergraduate Sorors as defined by the Constitution and Bylaws of Alpha Kappa Alpha Sorority.

ARTICLE II-- PURPOSE

The purpose of the undergrad chapter is to cultivate and encourage high scholastic and ethical standards; to promote unity and friendship among undergraduate college educated women; to study and help alleviate problems concerning girls and women in order to improve their social stature; and to be of service to all mankind as stated in the Constitution and Bylaws of Alpha Kappa Alpha Sorority, Inc.

ARTICLE III--MEMBERSHIP

Section 1.  Qualifications Membership in this organization is open to all eligible undergraduate women who are in good standing, meet the academic full time status and financial requirements and has no penalties or sanctions imposed by her school, currently enrolled and pursuing at least a baccalaureate degree or meet the criteria for membership as outlined in the current Constitution and Bylaws of Alpha Kappa Alpha Sorority, Incorporated.  Each member must additionally meet all requirements stipulated by Alpha Kappa Alpha Sorority, Inc.

 1.  In considering candidates for membership, alumna chapters shall take the initial steps 

A.  The academic requirement for undergraduate members is a semester and cumulative average     of C+ which is defined as a 2.4 for the University of Illinois, Springfield.
B. Full time status for undergraduate members is defined by the college or university where the undergraduate member is enrolled     

Section 2.  Assessments, Fees or dues

The fiscal year shall be from January 1 to December 31.

Each chapter member shall pay dues and assessments to the chapter on the basis of the yearly budget of the chapter.  Chapter dues must be paid by January 1st.  A late fee of 10% of the per capita tax will be assessed after January 15.  Sorors are given the opportunity to submit payment to dues by installments beginning in October.  Partial payments are non-refundable.

Sorors who have not completed their financial obligations by the close of the December meeting will be notified by the Pecunious Grammateus of the obligation.  Failure to settle the obligation will result in a notice of withdrawal of voting privileges and other chapter amenities.  If the total dues obligation is not satisfied by February 1, the soror will forfeit her office or chairmanship to which she has been elected or appointed.

Each chapter member shall be assessed the cost of one copy of the current Alpha Kappa Alpha Sorority Constitution and Bylaws and the Manual of Standard Procedure unless she presents both documents.

Each chapter shall be assessed the cost of EAF dues for the upcoming year.

Expenditures:  All sorors/and or committees must submit an estimated budget and receive approval of any expenditure before making financial commitments.  Any soror who expends funds beyond the approved budgeted amount shall be responsible for those expenses.
Insufficient Funds:  Checks returned for insufficient funds will be assessed the current lending institution fee, with the exception of bank error.
Section 3.  Rights of Membership Sorors must transfer their membership to or from the chapter in accordance with the procedures outlined in the current Constitution and Bylaws of Alpha Kappa Alpha Sorority, Incorporated.

ARTICLE IV -- OFFICERS

  The officers of the chapter shall be the Basileus (President), Anti-Basileus (Vice –President), Grammateus (Recording Secretary),  Anti-Grammateus (Assistant Secretary), Tamiouchos (Treasurer), Pecunious Grammateus (Financial Secretary), Anti-Pecunious Grammateus (Assistant Financial Secretary), Epistoleus (Corresponding Secretary), Parliamentarian, Ivy Leaf Reporter, Historian, Hodegos (Social Chairman), Membership Chairman, AKA Connection Coordinator and Philacter.
Qualifications of Officers

a.  Candidates for Basileus and Anti-Basileus must pay per capita and chapter dues by January 1st or be removed from office.  She must have participated in the program activities of the chapter.  She must be a good team worker, dependable and able to initiate new ideas as well as implement those of others.

b. A soror to be a candidate for office must have attended an undergraduate Round Up and or Regional Conference and or a BOULE.  She must be an active member.  If an office has been held the previous two years; must have attended 80% of chapter and executive meetings, participated in the program activities of the chapter, be familiar with the Alpha Kappa Alpha Constitution and Bylaws, 

c. Candidates for Tamiouchos and Pecunious Grammateus must have attended a sorority workshop dealing with the financial operations at a Regional Conference or Boule, Leadership Seminar or Undergraduate Round Up; must show evidence of skills and working knowledge of general financial operating procedure; an understanding and working knowledge of Alpha Kappa Alpha Sorority, Inc.; financial operating procedures.  She must also be bondable.
d. Must have knowledge of the Manual of Standard Procedure, Chapter Bylaws and have knowledge of the sorority, its philosophy, history and procedures. 

Section 1.  Duties of Officers

All officers and committee chairmen must make an annual report to the chapter relative to projects and /or activities they have been responsible for sponsoring.  This report is due at the close of the fiscal year.  Written copies of these reports must be filed with the Grammateus and shall be made available for viewing by all chapter members.

The Basileus, Anti-Basileus, Tamiouchos and Standards Chairman shall meet at the close of each fiscal year for the purpose of compiling an annual report of the chapter program and finances which shall be submitted to the sorority and the Regional Director by the established deadlines.

Sorors, whose expenses as representatives of the chapter that have been paid in part or full by the chapter, must make reports to the chapter relative to the projects and/or activities for which they served as representatives.  This report is due at the chapter meeting immediately following the activity in which the soror took part.  A copy of this report must be filed with the Grammateus and shall be made available for viewing by all chapter members.

a.    The Basileus shall preside at all meetings of the chapter.  She shall enforce the laws and appoint all committee chairmen not provided for in the chapter by-laws.   She shall serve as an ex-officio member of all committees except the Nominating Committee, Auditing and Standards.  She shall be bonded.  She shall be able to vote when the vote is done by ballot.  She may make or break a tie.  The Basileus shall sign all chapter checks along with the Tamiouchos and the Graduate Advisor.  No checks shall be written without the approval of the Graduate Advisor.  She shall also sign all correspondence coming from the chapter.  She is the official representative of the chapter; in the local community, at Regional Conference, Undergraduate Round Up and Boule.  She may delegate her responsibility for official representation to any other soror she deems appropriate; preferably members from the Executive Committee.

b.   The Anti-Basileus shall assist the Basileus in the performance of her duties.  She shall preside in her absence, serve as Chairman of the Program Committee and serve as the ex-officio member of all committees, except the Nominating Committee, auditing and Standards. She shall execute all programs for the chapter in accordance with the Supreme Basileus directives.
c.    The Grammateus shall keep accurate and permanent records of all proceedings and serve as a member of the Bylaw Committee.  She shall keep a record of attendance of all sorors at each meeting.  She shall serve as the chapter secretary.  She shall record, type and maintain a permanent record of the minutes of the chapter and executive meetings.    

d.    The Anti-Grammateus shall function in the absence of the Grammateus.  She shall assist the Grammateus in the performance of her duties and keep an accurate record of each sorors attendance at chapter meetings.  She shall attend the executive meetings only in the absence of the Grammateus.

e.    The Pecunious Grammateus shall receive and record all funds for the chapter.  She shall give receipts for all income received and record it in the duplicate receipt book.  She shall submit all funds received to the Tamiouchos with a statement indicating the source of all funds within (5) business days.  She shall maintain a cash receipt journal recording all income received by source as shown in the duplicate receipt book.  She shall maintain a current alphabetical list of   financial members and call roll on request.  She shall serve on the Finance Committee, be bonded and countersign all checks in the absence of the Basileus/Tamiouchos.

f.     The Epistoleus shall notify all active members of meetings, circulate all correspondence as directed by the Basileus and maintain a permanent record of all correspondence.  She shall also mail chapter minutes and other written correspondence to active members who do not have access to electronic communication.

g.    The Parliamentarian shall assist the presiding officer in the interpretation of the chapter Bylaws, sorority documents, and in properly adhering to Robert’s Rules of Order in all matters not provided for in the previously stated documents.  She must be thoroughly familiar with the total sorority and keep her committee cognizant of the effects each proposed amendment would have on the structure of the organization.  She shall be appointed by the Basileus and shall serve as Chairman of the Bylaws Committee.  The Parliamentarian shall also perform the duties of the Philacter if the Basileus does not appoint a Philacter due to extreme reasons.  She shall maintain a position of impartiality.  Therefore, she shall make no motions, shall not participate in debate and shall not vote, except by ballot.  She shall sit next to the Basileus.
h.    The Ivy Leaf Reporter shall prepare and submit appropriate articles for publication in the Ivy Leaf and other media.  She shall serve as the Chairman of the Public Relations Committee and the Historian if the chapter does not elect a Historian due to extraordinary circumstances.

I.     The Historian shall be responsible for the development of chapter scrapbooks.  She shall also be the keeper of archives.  She prepares an annual narrative account of the chapter’s activities; keeps permanent narrative history of the chapter; annually updates the permanent chapter history; maintains a record of chapter activities, including photographs and media clippings; and works cooperatively with all officers and committee chairmen in documenting the chapter’s activities.

j.      The Hodegos shall provide the meditation at the beginning of all meetings.  She shall extend all courtesies as stipulated in the Bylaws with the proper notifications.  She shall serve as Chairman of the Sisterhood Committee and at least two financial members of the chapter.  She shall receive and introduce visiting sorors and guests at chapter meetings and social functions.  She shall oversee the offering of refreshments following monthly meetings.  She shall plan and execute the winter holiday celebration.

k.     The Philacter shall guard the door.  She shall ascertain when a quorum has been reached and notify the Basileus.  

l.      The Tamiouchos shall serve as the guardian of the chapter funds in accordance with proper financial procedures.  She shall receive all monies from the Pecunious Grammateus, keep an orderly record of income and expenditures, make timely deposits of all funds received within (5) business days, co-sign chapter checks along with the Basileus and maintain the chapter checkbook.  A monthly financial report shall be prepared and all financial records audited annually by an internal committee if no change in soror holding office, external if soror holding office changes.  .  She shall Chair the Finance Committee and be bonded.  The chapter financial records shall be audited externally each time a different soror becomes Tamiouchos. 
Section 2.  Term of Office

The term of office for each officer, with the exception of the Basileus and Anti-Basileus shall be for one (1) year.  She shall possess all other requirements of the Basileus.  All officers shall be eligible to succeed themselves once in any given office.  No officer should remain in any office more than one (2) consecutive terms.   All officers shall be expected to attend Executive Committee meetings.  Officers unable to attend the Executive Committee meetings should contact the Basileus.

Officer Succession

a. Basileus: If the chapter Basileus is unable to fulfill her duties for any reason, the Anti-Basileus will be asked to complete the Basileus’ remaining term.  If the Anti-Basileus is unable or unwilling to complete the remaining term, the Grammateus will be asked to complete the remaining term.  If the Grammateus is unable or unwilling to complete the remaining term, the Nominating Committee will then consider chapter members who meet the following qualifications:

· A soror to be a candidate for office must have attended one of the last two Boules or one of the last two Regional Conferences or one of the last two Leadership Conferences or one of the last two Undergraduate Round Ups prior to her nomination.  She shall have been a member of the Tau Chi Chapter for at least 6 months for all positions except Basileus, Anti-Basileus, Tamiouchos and Pecunious Grammateus.  These specified positions require a one year chapter membership.

· A soror to be considered a candidate for the office of Basileus must have served as a Chair of a chapter committee and attended a Basileus Institute within the last two years.

· A soror seeking the office must pay per capita and chapter dues by January 1st or be removed from office.

· A soror seeking an office must meet criteria established by chapter Bylaws and National Documents. 

B.   Anti-Basileus:  If the Anti-Basileus is unable to fulfill her duties for any reason, the Grammateus will be asked to complete the Anti-Basileus’ remaining term.  If the Grammateus is unable or unwilling to complete the remaining term, the Nominating Committee will then consider chapter members who meet the following qualifications:

· A soror to be a candidate for office must have attended one of the last two Boules or one of the last two Regional Conferences or one of the last two Leadership Conferences or one of the last two Undergraduate Round Ups prior to her nomination.  She shall have been a member of Tau Chi Chapter for at least 3 months for all positions except Basileus, Anti-Basileus, Tamiouchos and Pecunious Grammateus.  These specified positions require a six month chapter membership.

· A soror to be considered a candidate for the office of Anti-Basileus must have served as Chair of a chapter committee within the last two years.

· A soror seeking an office must pay per capita and chapter dues by January 1st or be removed from office.

· A soror seeking an office must meet the criteria established by chapter Bylaws and National Documents.

C. Tamiouchos and Pecunious Grammateus: A candidate for the office of Tamiouchos and Pecunious Grammateus must have attended a sorority workshop dealing with the financial operations at a Regional or Boule Conference, Leadership Seminar or Undergraduate Round Up; demonstrated skills and a working knowledge of general financial operating procedures; an understanding and working knowledge of Alpha Kappa Alpha Sorority, Inc, financial operating procedures and bondable.

Section 3.   Nominations and Elections

The Nominating Committee shall select the best possible candidates by the following criteria:

· An active member of the chapter

· If held an office the previous 2 years; must have attended 80% of Executive Board and Chapter Meetings

· Have participated in the program activities of the chapter

· Be familiar with the Alpha Kappa Alpha Constitution and Bylaws, Manual of Standard Procedure and Chapter Bylaws

· Have knowledge of the sorority, it’s philosophy, history and procedures

· Be a good team worker, dependable and able to initiate new ideas as well as implement those of others

· Any soror seeking an office must pay per capita and chapter dues by January 1st or be removed from office.

· Must meet criteria established by the chapter Bylaws and National Documents

· The officers of the chapter elected by ballot shall be the Basileus, Anti-Basileus, Grammateus, Pecunious Grammateus, Epistoleus, Tamiouchos, Ivy Leaf Reporter, Philacter(s) and Hodegos.

· All officers shall serve a term of one year subject to reelection and shall be automatically re-slated by the Nominating Committee for a second term provided they have attended the majority (80%) of Executive and Chapter meetings during their term of office.  No officer or elected committee member shall remain in any given position more than two years consecutively.

· In case of an unexpired term of Basileus, the vacancy shall be filled by the Anti-Basileus.  Vacancies in all other unexpired terms will be filled by ballot at the next meeting.

· Election is by secret ballot.  All officers are elected by plurality vote.  Absentee ballots may be secured from the Chairman of the Nominating Committee.  Absentee ballots shall be received by the Chairman of the Nominating Committee prior to the election.

· The officers shall be elected in November and installed at the close of the December meeting.

· The following officers and committee chairmen shall be appointed by the Basileus:  Parliamentarian, Membership, Connections, Technology,  EAF, and Archives 

Delegates:  A soror to be eligible must have been a member of the chapter for at least one year.  The chapter through the voting process using secret ballots will choose Delegates.  Sorors receiving the highest number of votes will serve as Delegates; other nominees may be alternates.  She must have attended 80% of regular chapter meetings during each of the last two years.  She must have participated in 80% of the program activities of the chapter.  She will pay her own Conference registration fees.  The chapter will reimburse registration fees only.  Delegates must attend all plenary sessions, required meetings and workshops In the event all eligible sorors decline to serve as a Delegate, then the process is open to any soror, except the Basileus.

Soror of the Year:  A soror to be eligible must have been financially active for 2 years.  She must have attended at least 80% of the regular chapter meetings and executive meetings.  She must have been in attendance and participated in 80% of the chapter programs and events.  She must have registered and attended an Undergrad Round Up, Regional Conference, Boule and/ or Leadership Seminar within the last two years.  She must demonstrate sisterliness in all community services, social events and daily life as rated by fellow chapter sorors.  

· The nominations will be due by the January chapter meeting.  Sorors must have a majority of the votes cast of the voting sorors present in order to win.  
· ARTICLE V – MEETINGS
Graduate Advisor & Graduate Advisor Council
Section 1.  Regular Chapter Meeting  

A. The Graduate Advisor and/or Graduate Advisor Council shall serve as a link between the graduate and undergraduate chapter.  It shall be the duty of the Graduate Advisor and/or Graduate Advisor Council to support and adviser the Undergraduate chapter with operations, activities and any area(s) of concerns.  The Graduate Advisor and/or Graduate Advisor Council will ensure that the Sorors of the undergraduate chapter will be decision makers and lead their chapter operations.

B. The undergrad chapter will meet every third Sunday of each month at 4:00 p.m., September thru May, as permitted by the school calendar.  The Chapter meets at a location designated by the Executive Committee.  Those Sorors who are financial may vote at the meeting.  Where there is a conflict an alternate date must be chosen with the approval of the membership. All sorors will exercise due courtesies to one another and follow Robert’s Rules of Order Newly Revised.

Section 2.  Special Meeting

This type of meeting is called by the Basileus or Executive Committee and shall be called upon the written request of one-third of the financial members of the chapter.  The purpose of the meeting shall be stated in the call.  Sorors shall receive advance notice in writing no less than three days prior to the meeting. 
Section 3.  Quorum

The quorum for Chapter and Executive Board meetings will be established at the January meeting.  The Executive Board and Chapter meetings are based on a 1/3 financial Sorors in attendance at each respective meeting during the previous year.  If no quorum, the Basileus will open the meeting and announce no quorum.  
Section 4.  Notification of Meetings

Meeting notifications will be provided one week prior to the meeting scheduled by email or by mail, where internet is not accessible. The Epistoleus shall notify all active members of meetings, circulate all correspondence as directed by the Basileus and maintain permanent record of all correspondence.

Section 5. Storage of Records

All records and documents shall be returned to the graduate advisor/graduate council prior to the adjournment of school

ARTICLE VI – STANDING COMMITTEES

All standing committee members except the Nominating Committee will consist of financial sorors of the chapter who sign-up at the beginning of the year for the desired committee.

Bylaw Committee:  This committee facilitates changes in the Bylaws, examines proposed amendments from approved sources and formulates them for circulation.  The Parliamentarian shall serve as the Chair of this committee, the Grammateus and at least four financial members of the chapter.  The Regional Director shall receive copies of changes.

Finance Committee:  This committee shall prepare and supervise the operation of the annual budget.  They shall present the budget at the October meeting.  The Tamiouchos shall serve as Chair of the Finance Committee and at least three financial chapter members.  Chapter Audit:  The chapter’s financial audit for the previous year shall be conducted during the month of February and the report given at the March meeting.

Public Relations Committee:  This committee is responsible for communicating to the public the activities of the organization at least twice a year through the Ivy Leaf (as funds permit) and /or local media, i.e., newspaper, radio, television, etc.  The image of Alpha Kappa Alpha that the public receives is largely determined by the work of this committee.  The Ivy Leaf Reporter shall serve as Chair of this committee and at least three financial members of the chapter.

Nominating Committee:  This committee shall be elected in May.  They shall prepare the official slate of nominees for each office. The elected committee membership shall consist of an odd number determined by the Executive Committee based upon chapter size (up to 25 (3), up to 50 (5), etc.).  The slate shall be presented to the chapter as part of the Nominating committee’s report at the October meeting.  This committee will determine those sorors who are interested in serving as officers and/or delegates for the chapter by asking individual sorors if they would be willing to serve as officers or delegates.  They shall request those sorors interested in serving as officers and/or delegates to submit their names to the Committee.  The list of names secured by the committee will be submitted to the chapter at the October meeting.  Nominations will be accepted from the floor.  All sorors nominated as an officer, delegate or committee chair must have been a member of the chapter for at least six months.  The official slate of nominees for Regional and Boule delegates shall be presented at the chapter meeting one month prior to elections.  This committee shall identify the requirements for officer certification in accordance with Alpha Kappa Alpha and Nu Omicron Omega current documents and shall have credential sheets available for review for all chapter members.  All officers are excluded from membership on this committee.  Voting shall be by secret ballot for election of officers, delegates, Soror of the Year, selection of prospective candidates and other appropriate elections as specified by Sorority documents.

Membership Committee:  This committee shall oversee the Membership Intake Process (MIP) as set forth in the sorority documents.  They shall maintain contact with inactive sorors to encourage reactivation.  They shall work closely with the new members the first two years of membership to ensure thorough orientation of the sorority documents and chapter activities.  The Membership Chairman shall serve as chair of this committee and at least three financial chapter members.

Sisterly Relations Committee:  This committee shall promote sisterhood within the chapter through workshops, socials and other activities.  It shall develop telephone chains to inform sorors about illness, death, visiting sorors, or noteworthy achievement and honors to sorors and/or the sisterhood committee.  The Hodegos shall serve as the chairman of the Sisterhood Committee.

Connection Committee:  This committee shall consist of at least two financial members of the chapter.  This committee is charged with promoting political awareness at all levels of government to the chapter membership and the community.

Program Committee:  This committee shall interpret and promote the International program focus.  They shall develop and coordinate the implementation of the local programs including Founders Day and fundraising activities in the community.  The Anti-Basileus shall serve as the chairman of the committee and at least three financial members of the chapter.

Technology Committee:  This committee shall consist of a Chairman appointed by the Basileus, and at least two financial members of the chapter.  The committee will serve as a resource to the chapter for technology related issues and serve as a “help desk” to individual sorors who may need assistance.  They will update and maintain the chapter website, with the approval of the Executive Committee, and work with the Epistoleus to create and maintain the chapter’s files.

Standards Committee:  This committee shall consist of at least three financial members of the chapter.  It shall be the duty of this committee to conduct a yearly self-evaluation using the Manual of Standards Model.  This evaluation shall be conducted in October of each year and forwarded to the Regional Director and other officers as indicated by November 30th.  Officers are excluded from membership on this committee.

ARTICLE VII – SPECIAL AND AD HOC COMMITTEES
The Special committee, sometimes called an Ad Hoc Committee performs specific tasks and automatically cases to exist when its final report is discarded.  A special committee should not be appointed to perform a task that falls within the assigned function of an existing Standing Committee. The Basileus shall create committees as needed to facilitate the purpose and objectives of the chapter.

ARTICLE VIII--PARLIMENTARY AUTHORITY

The governing documents will be used in said order:

· National Constitution and Bylaws

· Manual of Standard Procedure

· Chapter Bylaws

· The rules contained in the current edition of Robert’s Rules of Order Newly Revised

ARTICLE IX-- AMENDMENT OF THE BYLAWS

Section 1. The chapter Bylaws may be amended at any regular meeting by a 2/3rds vote of sorors present at the meeting.  The Bylaw Committee must circulate changes at least (7) days prior to the meeting. 
Section 2.  Effective date of amended Bylaws is immediately after the vote unless otherwise stated in the amendment.  Any active soror submitting a proposed Bylaw change must submit the change to the Bylaw Committee in written form using exact language.  The proposed Bylaw must include the justification, section and the impact on the chapter

Section 3. University of Illinois Springfield Chapter bylaws shall be amended to reflect and adhere to changes in the Alpha Kappa Alpha Sorority, Incorporated Constitution and Bylaws and changes in University of Illinois Springfield Chapter operations and procedures
ARTICLE X – DISSOLUTION

Upon dissolution of the Chapter, its assets shall be distributed for one or more exempt purposes within the meaning of Sec 501 (c) (7) of the Internal Revenue code or corresponding section of any future federal tax code, or for one or more exempt purposes within the meaning of Sec 501 (c) (3) of the Internal Revenue Code, or corresponding section of any future federal tax code, or shall be distributed to the federal government, or to a state of local government, for a public purpose.   
There have been no additions or deletions to the bylaws for the year 2015.
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